Chautauqua Association Disciples of Christ  Off-Season House Handbook
Administrator: 716.581.3212 cell or CHQ.disciples@amail.com - www.chautauquadisciples.org
Follow on https://www.facebook.com/ChautauquaDisciples/

Welcome to the Chautauqua Association Disciples of Christ (CADC) Graybiel House (GH). We
want your stay to be relaxing. Your safety is our primary concern. Security cameras are located on
property for your safety.

WiFi Internet SSID: CADC Password: CADC2018

Food in the guest room due to medication needs must be in well-sealed containers.
No pets are permitted to stay in guest rooms, service animals are only animals permitted.
No candles nor cooking appliances, hot plates, coffee makers are permitted in guest rooms.

No smoking of ANY product or vaping is permitted on property.
Quiet hours are 11pm to 7am.

Check-out

Hang towel sets on the towel rods in your room.

SN

2. Place sheets and pillow cases in gray rolling carts that are in the basement. You may place
the carts on the individual floor hallways and then return to the basement.

3. Leave bedspreads and pillows and blankets.

4. Leave any guest room keys over your room door.

5. Take all the food that you brought or throw away, including freezer items and ice packs.

6. Put bagged trash and loose recycling items in the outside cans behind the house. Move full
cans to the street on Sunday night for Monday morning pickup.

7. Load and run the dishwasher.

8. We appreciate your feedback review of our house

e https://reservations.chg.org/rentals/disciples-of-christ-graybiel-house-

IN CASE OF EMERGENCY - CALL 911

Each floor has access to fire escape stairs. Stair doors MUST stay closed and hall lights must stay
on. See floor plans posted throughout the house for evacuation. Our houses remain unlocked at all
times in order to expedite evacuation.

Non-emergency Chautauqua Police, 7 Massey Ave, (716) 357-6225
20 minutes to Westfield Memorial Hospital Emergency Room 189 East Main St, Westfield, NY

Stay calm, provide your location and your cell phone number:

e Graybiel House, 28 Janes Ave; closest cross streets are Clark and Wythe

e Headquarters House, 32 Clark Ave; corner of Clark Brick Walk and Janes Avenue
Explain the emergency. DO NOT HANG UP until the dispatcher confirms.
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Guest Room Keys

If needed, room keys are kept over each guest room door on the right side of the door ledge. Please
replace upon check-out.

Bathrooms, Towels, Linens, and Laundry

Each towel roll set on your bed includes a washcloth, hand towel and bath towel. Use black makeup
cloths for makeup removal. Do not store personal items in a shared bathroom.

Rehang the bathmat to dry.

Run the bath exhaust fan before, during, and after every shower use.

You may use another bathroom near your room as needed and reconsider busy times to
avoid waiting.

Extra Pillows, blankets, linens, and towels are in the GH basement on wire shelves.

Do not use the laundry facilities in the GH basement.

Amenities, Meals, Kitchens, and Services

Bring and prepare your own food using the well-stocked kitchens in each house.
Dining tables and tables on the deck are available to use. An outdoor griddle is available
by the deck with instructions in this binder. Coat the surface with cooking oil after use.
Filtered water is inside the GH fridges.
Guests should scrap dishes and load in the dishwasher, change the sign on the front
accordingly. Dishwasher cycles: Express takes 1 hour; Normal takes 3.5 hours; Prowash
takes 5.5 hours.

e Guests should wash pots and pans in hot, soapy water, rinse, dry, and store in cabinets.
Dish towels are provided.

e Trash, Recycling receptacles are marked in each kitchen with posted directions near the
receptacle. You may use garbage disposals for small food scraps.
For restaurants and groceries, see information in this binder.
Thermostats on all floors except the 2nd floor are set to auto heat/cool. The Administrator
can change remotely, call/text 716-581-3212 as needed.
NOTE: The 2nd floor guest rooms must agree on heat or cool, and each room must set
heat or cool and then set the temperature using the thermostat remote control on the wall in
each guest room. See remote control instructions on the next page.
Games, puzzles, books, and smart TV monitor are in cabinets in the GH basement.
Parking for 3 cars on gravel is on the side of HQ house and 1 car in GH driveway. Additional
parking is 4765 West Lake Road.

e For transportation services to and from Chautauqua, go to https://www.chg.org/visit/explore-
the-grounds-and-gardens/maps-and-directions/
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Air & Heat Controls on 2nd fl Graybiel House (GH)

In GH, each 2nd floor room has a remote control as diagrammed below. You can change TEMP.
DO NOT change MODE (heat vs cool) as that affects all rooms on the 2nd floor.

ON/OFF

Tums the unit on or off

MODE
Scrolls through operation

modes as follows:
AUTO . COOL - DRY .

HEAT - FAN

FAN/SLC

Selects fan speeds in the
following order:
AUTO - LOW

HIGH

-MED -

Hold down this button for
2 seconds to activate the
Silence function.

SLEEP
Saves energy during

sleeping hours

TURBO
Enables unit to reach

preset temperature in
shortest possible time

SELF CLEAN
Starts and stops

self clean feature

GH=Graybiel House

FP
Activate/Disable freeze
protection function

~TEMP 4

Increases temperature in
1F(1 *C) increments

Max. temperatureis 86 F

TEMP Y
Decreases temperature in
1F (1 °C)increments

HQ=Headquarters House

LED

Turns indoor unit s LED display on and off.
If you are sensitive to light when you go to
sleep, you can press the LED button to tum
off the LED display on the indoor unit. Press
the button again to tum it back on
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62F

NOTE: Press and hold

A and V¥ buttons

| _together for 3 seconds to
alternate the temperature
display between the
“C &F scale

Min. temperature is

TIMER ON
Sets timer to turn unit on

TIMER OFF

T Sets timer to turn unit off

SWING/DIRECT
Starts and stops up-down
airflow louver movement

FOLLOW ME
Temperature sensing
and room temperature
display button
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